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Introduction to Blackboard

What is Blackboard?i It is an online course delivery tool that works in concert with a

web server. Blackboard adds features and functionality to a web server. Password protection,
or+line testing with automatic grading, mail, and discussion boards are just some of the
features available within Blackboard for supporting online instruction.

@ Blackboard

Note: This booklet covers the tools most commonly found in a Blackboard
course. Your instructor may not be using all of the tools covered in this book
let. In addition, your instructor may be using additional tools not covered in
this booklet. If you have any questions, please contact the Stars Help Desk gt
636-797-3000, ext. 234, option 2.

Updated 6/3/09 Need Assistance? Call the Helpdesk at ext. 234, Option 2
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Accessing Blackboard

As mentioned earlier, Blackboard is a wedsed product. Anyone can access Blackboard
with an Internet connection and Netscape Communicator version 4.76 or higher or Internet
Explorer version 5.0 or higher. A student can use Blackboard at work, home or in a library
or College lab.

Note: Your instructor may not be using Black-
board. When you access your course, if you see a
screen similar to the right, your instructor is using
the default Stars course pag& NOT Blackboard.

Files | Message Board Topics

The directions in this booklet are specifically for MessageBoard |

Calendar

B | ackboard . E-mail | 5 More Topics... 1 Post a topic

Chat
Members

message board topics.

Accessing Blackboard

1. In your Internet browser, go to the Jefferson College sivenat.jeffco.edu

2. Click on theStarstab.

3. Enter yourStars User nameandPassword then click thd_og in button. If you do
not remember your STARS User name and/or Password, contact the Stars Help Desk
at 636797-3000, ext. 234, option 2.

4. Click the Student Tab.

5.1 n the My Cour €lekHerevannel , click 0@

6. Click on your course name. You are now in Blackboard.

Java Security Certificate

After logging in to the Blackboard Learning System, you may be
prompted to accept a Java Security Certificate. You must click Yes or
Always to ensure that Learning System functionality using Java will
work properly in your browser.

If you have clicked No, or closed the above window, you will need to
download the free Java Download at www.java.com.

Updated 6/3/09 Need Assistance? Call the Helpdesk at ext. 234, Option 2
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Announcements

1. Click on theAnnouncementslink underCourse Tools This [
ion will n any announcements the instr rh n
actio open any announcements the instructor has se B Chiirss Cantant

the class. A green asterisk will be on the link if there have b
any new announcements posted since the last time you log

into the course.

v
v

I3 Announcements

%)

Assessments

£y Mail
Announcements 6 My Tools
S\ Welcome to class El My Grades
June 2, 2009 11:49 AM
Please view the syllabus before June 9,
Course Content
1. Course Content will contain any documents your instructor

posted for your review. This may include the syllabus, Pow B Coursaianntant
Point files, lectures notes, etc. Once you have clicked on
() Assessments

Course Contentfrom theCourse Tools you can then click o
any icon to access the information for that link.

A4

Calendar

£ Mail

Updated 6/3/09

Need Assistance? Call the Helpdesk at ext. 234, Option 2
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Assessments (Tests)

1. Click on theAssessmentsink underCourse Tools This action @ Course Tools
will open the list ofAssessment$or the course. Assessments| ,

. . A&y Course Content
may include quizzes, tests, exams and/or surveys. If there i
Assessment that has become available since the last time :
logged in, you will see a green asterisk. g Mail

«

() Assessments a

2. You will be able to see the list of Assessments currently for the course along with the
dates of availability for the Assessments.

. . Assessments
3. If an Assessment is currently available, the {

will be hyperlinked (blue with a line under it)| | view all Submissions || view statistics

@ Lesson 1
Start: June 3, 2009 12:00 AM
End: July 16, 2009 12:00 PM

@ Lesson 2
Start: June 8, 2009 12:00 AM
End: July 16, 2009 12:00 PM

- - - . Jesson 1
4. Click on the hyperlinked title, then after readines--«
. . H H Available starting: June 3, 2009 12:00 AM
the directions for the assessment, clickBlegin
Assess me nb utton e is measured from when you click Begin Assessment t when you click
) d, you will not be able to save any more questions.
answered in any order. You can revisit questions after you have answered them.
Attempts allowed: 1
Attempts completed: 0
Grade: -/10
[ Begin ions and
Question Statu:
. . . 2. (Points: 1) Q@ Unanswere: d
E t: ally classify ito the foll (1] Answer not saved
5. Answer a question by clicking the button next| s sy e oo motetime @

the correct answer. Then click tBave Answer | ©: s e s naoe 1284838
O b, savings, spending, and investment. = 5
® c. land, labor, and capital @ & € ® ©

button. O 4.yl haman, andechnclogia =222

employed, unemployed, and free.

[ 'Save Answer |

6. When you are finished with the assessment, it is advisabl
click Save Allto ensure that your answers are recorded. N[ ginish | | save all
click theFinish button at the bottom of the screen. You wi
see results of the assessment (type of result varies by
instructor and assessment).

Updated 6/3/09 Need Assistance? Call the Helpdesk at ext. 234, Option 2
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Assignments

ﬁ D e DO

& Course Content | ¥

1. Click on theAssignmentslink underCourse Tools This action will
open the list oAssignmentsfor the course. A green asterisk will
indicate if there have been Assignments added to the course si[£) Assignments &

the last time you |Ogg(3d in. ;@ Discussions

. . ) . @ My Tools
2. Next, click on the Assignment you wish to view. My Grades

@ Assessments

3. You will now see the instructions for the assignme=t==: —
and be able to upload your submission. Be sure —
follow the guidelines set by the instructor on how/|:
they wish the uploaded file to be saved.

dd Aachment |

4. To add an attachment to the assignment, cliclAtiee Attachments button.

5. Next, click theMy Computer button. [GetFiles

&)

My Files

My Computer

Note:

If you do not see the My Computer icon, follow the Java Security
download directions on page 2.

6. You can now navigate to your computer to find where you saved your file. Click the file
name, then cliclOpen.

7. The assignment is now ready to be submitted. CliclStianit button at the bottom of
the screen.

Updated 6/3/09 Need Assistance? Call the Helpdesk at ext. 234, Option 2
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Calendar

1. Click on theCalendar link underCourse Tools This action
will open the course calendar. A green asterisk will indicate if
there have been entries added to the calendar since the Jast
time you logged into the course.

2. To view new entries, click thRisplay New Entriesbutton once you have entered the
calendar.

3. Blackboard will then display all new entries made to the calendar since you last logged
in.

Updated 6/3/09 Need Assistance? Call the Helpdesk at ext. 234, Option 2



